[TOJIOXKEHUME
00 006paboTKe U 3allKTe NEPCOHANIBHBIX NaHHBIX paOOTHHUKOB
MYHHUUIIAJIBHOTO aBTOHOMHOTI'O 00pa30BaTeIbHOIO YUPEeXACHHUS
NOTIOHUTENBHOTO 00pa3zoBaHus «/leTCKo-toHOIIEecKas CIOPTHBHAS IIKOJIa

(MAOY J10 JIIOCILI)



1. OBIIME ITOJIOKEHUS

1. 1.Hacrosiee [TonoxeHnue 06 o6paboTke U 3aluuTe NepCOHaANbHBIX JaHHBIX
pabOTHHKOB MYHHIMIAIBHOTO aBTOHOMHOIO 0Opa30BaTeIbHOTO YYpEeXIECHHUS
JOTOJIHUTENBLHOr0 00Opa3oBaHusl «JleTCKo-IoHOIIeCKass CIIOPTHBHAs  LIKOJIa»
(MAOY J10 JIOCIL) (nanee — INonoxkeHue) ycTaHABIMBAET MOPSI0K 00paboTKH
NepCoHaNbHBIX HaHHBIX pabotHHkoB MAOY 10 AKOCII (manee — MAOY IO
JIYOCIL unu Pa6oTonarens).

1.2.1lens paspabotku IlonoxxeHuss — omnpeaeneHHe mnopsaka o6paboTku
nepcoHaNbHbIX AaHHbIX pabotHHkoB MAOY J1O HIOCIL; obecneyeHue 3amuThl
npaB ¥ cBobon paborHukoB MAOY JIO JIOCHI npu ob6bpabotke ux
MEPCOHANBHBIX JaHHBIX, a TaKXK€ YCTAaHOBJIEHHE OTBETCTBEHHOCTH AOJDKHOCTHBIX
JIML, HUMEIOLUX JOOCTYN K IepCOHAJBHBIM AaHHBIM paborHukoB MAOY J1O0
JIOCILI, 3a HeBbIMONHEHHEe TpeOOBaHUN HOPM, peryaupyrolux obpaboTky H
3alUTY NEPCOHANIBHBIX JaHHBIX.

PaGoTHHKamMH SBISIOTCS  ¢Qu3nyeckue Jsuua (CyOBEKThl IEPCOHANBHBIX
naHHbIX ), 3akmoyuBie ¢ MAOY 10 AIOCI TpynoBsie 1OroBOPBI.

1.3. O6paboTka nepcoHanpHBIX AaHHBIX paboTHHkoB B MAOY J10 JIOCI
3aKIo4yaeTcs B cOope, cUCTeMaTH3alMH, HAKOIUIEHHHM, XPaHEHHWH, YTOUYHEHHH
(0OOHOBNEHUH, U3BMEHEHHUH), UCIIOIB30BaHUM, PACIPOCTPAHEHUH, 00€3IMUYUBaHHH,
OJIOKMPOBaHUH, YHUUYTOXXEHHUU U B 3aLLUTE OT HECAHKIMOHUPOBAHHOI'O TOCTYMa K
MepCOHAIbHBIM JaHHBIM.

1.4. Hacrosiiee IlonoxxeHue BCTynmaeT B CHJIy C MOMEHTA €ro YTBEpPXKIACHUS
nupekropoM MAQOY 1O AIOCIII u neiictByeT 6ecCpoyHO, A0 3aMEHBI €ro HOBBIM
[Tonoxenuem.

1.5.Hacrosimee IlonoxkeHue noANEXUT KOPPEKTUPOBKE IpPH H3MEHEHHUH
3aKOHOJATENbHBIX W  HOPMAaTHUBHO-NPAaBOBBIX AaKTOB, [0 pPEKOMEHIALHUIM
HaJ30pHBIX OPraHoOB, MO pe3yJbTaTaM MPOBEPOK B paMKaX TrOCYyIapCTBEHHOIO
KOHTpOJIS, a TAaKXe€ B LEJSAX COBEPILIEHCTBOBAHUS TeXHoJoruit obpaborku I1/IH
Pa6oTHuKOB.

1.6.1M3menenus x Ilonoxenuro ytBepxaatroTcs aupekropom MAOY 10
JIOCIL.

1.7. Bece pabotHuku MAOY 1O AKOCII momkHbl OBITh 03HAKOMJIEHBI O[T
MOJAMUCH C AaHHBIM [los0)XeHHEM U U3MEHEHUSIMH K HEMY.

1.8.Hacrosimee ITonoxxeHue sBnsercs 00s13aTeNbHBIM ISl UCIIOJTHEHHUS BCEMH
pabotHukamu MAOVY 1O [OIOCII, uMmerommMH AOCTYH K I€PCOHAIBHBIM
JaHHBIM.

1.9. OTBETCTBEHHOCTD 32 aKTyaau3alHIo HacTosmero [10J0XeHHs U TEKY LK
KOHTPOJIb HaJd BBbINOJHEHHWEM HopM IlonoxeHus Bo3naraercs Ha HayalbHHKA
otaena kaapos MAOY 10 JHOCII.

1.10. TlonoxeHnue paszpaboTaHo ¢ ydyeToM TpeGoBaHUil MmpuHATOMH B MAOY
A0 AIOCHI TlomuTHkM MO 3aliuTe MEPCOHANBHBIX HAaHHEIX B MAOQOVY J1O
JIOCILI. MAOY 1O AXOCI yyutbiBaeT TpeOGoBaHUs HACTOALIETO [10JI0KEeHUS
NpyU pa3paboTKe M YTBEPXAEGHUH BHYTPEHHHX JIOKAIBHBIX aKTOB M HHBIX
nokymentoB MAOY J1O JIOCILI, cBszanHbIX ¢ 06paboTkoii [T/IH.

2.0CHOBHBIE ITIOHSITUS
[Tonoxenue — yrBepxaeHHsii qupekropoM MAOY 10 AHOCIL BHYTpeHHHIH
JOKalnpHbIH HOpMaTUBHBIM akT «[lonmoxxenne 06 o06paboTke U 3alUTe



NepCOHANBHBIX JaHHBIX paboTHHKOB ¢ MAOYVY J10 JHOCI».

PaboTtauk — Qusnueckoe JuLO (CyOBEKT NEepCOHATBHBIX JaHHBIX),
sakmouuBiiee ¢ MAOY J1I0O JHOCIL tpynoBo# qorosop.
Couckarenp (KaHIUAaT) Ha OOJDKHOCTh — (QH3HuUeckoe JHLO (CyOBeKT

IepCOHANbHBIX HaHHBIX), mnpeactaBuBmwee B MAOY JIO JIOCII cBou
NEPCOHAJIbHBIE JaHHBIE C NMPEIJIONKEHUEM 3aKITIOYEHHUsI TPYIOBOTO JOr0BOpA.

IlepconaneHple nmaHHble pabothHuka (I1[JH pabotHuka) - mrobas
uHdOpMaIMsi, OTHOCAINAACS K OINpeAesIeHHOMY WM OIpelesieMoOMy Ha
OCHOBaHMHU TaKOW MHPOpMaUUH pabOTHUKY, HeoOxoauMasi paboToAaTeNIO B CBA3H
C TPYAOBBIMH OTHOLLIEHHUSIMH.

O6paboTka mepcoHaNbHBIX NaHHBIX - COOp, CUCTEMaTU3alLMs, HAKOIUICHHE,
XpaHEeHHUe, yTOYHEHHUE (o6HOBIEHME, HU3MEHEHUE), UCIIOJIb30BaHUE,
pacrnpocTpaHeHHe (B TOM uucie Mepenaya), obe3nuyuBaHUE, OJIOKHMpPOBaHUE,
YHHYTOXXEHHE MepCOHANBHBIX AaHHBIX paboTHHkoB MAOY 10 JHOCIILI.

KoHduaeHuranbHOCTh NEpPCOHAJBHBIX JaHHBIX - 00s3areinpHOEe VIS
coboneHuss pabOTHUKAMH, MOJYYHUBUIMMHU JOCTYI K IMEpPCOHAJIbHBIM JaHHBIM,
TpeOboBaHHe He Aomnyckarh pacnpoctpaHeHue [1J[H 6e3 cornacusi paboTHHKa HIH
MHOTO 3aKOHHOT'O OCHOBaHHMS.

PacnipocTpaHeHue MepCOHANbHBIX OaHHBIX - AEHCTBHUS, HalpaBlIEeHHbIE Ha
nepegayy IMepCOHANbHBIX JAaHHBIX pabOTHUKA ONpedeieHHOMY Kpyry JIMI
(nepenaya mnepcOHAJbHBIX AAHHBIX) WM HAa O3HAKOMJIEHHE C IEepCOHAJIbHBIMU
JAHHBIMHM HEOTPaHWYEHHOro Kpyra Jul, B TOM 4ucie oOHapoaoBaHHE
NEPCOHAIBHBIX JAHHBIX pabOTHUKA B CpeACTBax MaccoBod HHGopMaluy,
pa3MmelieHMe B UHPOPMALMOHHO-TEJIEKOMMYHUKALIMOHHBIX  CETSIX WM
IpeOCTaBlIeHUE OO0CTyNa K IEepCOHAJIbHBIM HaHHBIM pabOTHHKA KaKUM-JTHOO
MUHBIM CIIOCOOOM.

Hcnons3oBaHUe MNEepCOHAJIBHBIX MHAHHBIX - JeHCTBUS (Omepamuu) C
NEPCOHAIIBHBIMU [TaHHBIMH, COBepIIaeMble NOJDKHOCTHBIM JinnoM MAOY 10
JIOCILl B wuensix MNpUHATUS pELIEHUH WM COBEPIIEHHUS HHBIX JAEHCTBUH,
NOPOXIAIOLIUX FOPUANYECKHE MTOCIECTBUS B OTHOLLIEHUH pabOTHHKA JIUOO MHBIM
o0pa3oM 3aTparuBarollldX ero npasa W CBOOOABI WJIM INpaBa U CBOOOMABI APYTHX
JUL.

bnokrpoBaHHe NEPCOHANBHBIX NAHHBIX - BPEMEHHOE MpeKpalleHue coopa,
CUCTEMATH3alLMH, HaKOIUICHUs], UCIIOJIb30BaHHUsl, paClIpOCTPaHEHUSs NEPCOHATBHBIX
JNAHHBIX paOOTHUKOB, B TOM YHCJIE UX MEpEIayH.

YHHUUTOXEHHE NEePCOHABHBIX NaHHBIX - NEHCTBHUS, B pe3yJbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAaHOBUTb  COAEp)XaHWE  MNEPCOHAJIBHBIX  JaHHBIX B
MH(POPMaLIMOHHON CHCTEMe NIEePCOHATIBHBIX JaHHBIX PAOOTHHUKOB UJIH B PE3YJILTATE
KOTOPBIX YHHMUYTOXAIOTCA MaTepUaJbHble HOCHTEIH IME€PCOHAJBHBIX HJaHHBIX
pabGOTHHUKOB.

O6e3nnunBaHKe NEPCOHANBHBIX TaHHBIX - AEHCTBUS, B pE3YJILTATE KOTOPBIX
HEBO3MOXXHO ONPEENIUTh IPUHAJIENKHOCTh MIEPCOHANBHBIX TaHHBIX KOHKPETHOMY
pabOTHHKY.

O61uenocTynHple MEepCOHabHbIE NaHHBIE - NIEPCOHAJIbHBIE JAaHHBIE, JOCTYII
HEOrPaHMYEHHOr0 Kpyra JIML K KOTOPBIM IPelOCTaBlieH C COrjacus paboTHHKa
WIM Ha KOTOpblE B COOTBETCTBUM ¢ (GenepalbHbIMM 3aKOHAaMH HE
pacnpocTpaHsieTcs TpeboBaHHe cCOOIOIeHHsT KOHDUAEHIIUAIEHOCTH.

HUudopmauus — mobble cBefeHUs (COOOIIEHHs, NaHHBIE) HE3aBUCHUMO OT



(GhopMBI UX NIpeACTaBIEHHUS.

JlokyMeHTHpOBaHHasi MH(oOpMaLus - 3a@UKCUPOBaHHAas Ha MaTepHalIbHOM
HocuTelle  IyTeM  JOKYMEHTHpOBaHHMs  HMHGpoOpMauus ¢  pEKBH3WUTaMH,
MO3BOJIAIOLIMMH  ONpEAEIUTh Takylo HHQOpMaLMI0O HIH €€ MaTepHajlbHbIA
HOCHTEb.

YHOJHOMOYEHHBIH COTPYAHHK — pabOTHHUK, Ha3HAYEHHBIH IPUKA30M
aupektopa MAOY 10 JAKOCII  orTBeTcTBEHHBIM 3a  obecredyeHHe
HHGOPMAaLIMOHHOM 6€30MaCHOCTH U 3aLIUTy NMEepCOHANBHBIX JaHHBIX.

3. COCTAB IIEPCOHAJIBHBIX JTJAHHBIX

[lepcoHanpHble naHHBIE paboTHHKA, 00paboTKa KOTOPBIX OCYLIECTBIISETCH B
MAOY 10 JKOCI, BxiroyaroT ciieAyrouue JOKYMEHThl U CBEACHUS:

- ®amMunus, uMs, OTYECTBO

- Gamunus npu poXxkaeHuH (JTHO0 Apyrue GaMUIuHU, €CIK OHU OBLIIN)

- JleHb, Mecsi1l, TOJT U MECTO POXKAECHUS

- IlacriopTHBIE NaHHBIE WM JaHHBIE HHOTO JOKYMEHTa, yIOCTOBEPSIOLLIEro
JTUYHOCTHh (CepHsi, HOMep, JaTa BbIJAa4yd, HaWMMEHOBaHHE OpraHa, BbIAABLIETO
JIOKYMEHT)

- 'paxxpaHcTBO

- Agnpec wMecTta XuTelnbcTBa (MO MacnmopTty M (¢aKTHUYeckui) W AaTa
pPETHUCTPALIMK 10 MECTY JXUTEJILCTBA WJIU 110 MECTY NpeObIBaHUS

- Homepa tenedonoB (MOOMIBHOTO ¥ JOMAILIHETO), B Clly4ae UX perucTpaiuu
Ha cyObeKTa NepCcoHaNbHbIX IaHHBIX WK MO aJIpecy ero MecTa >XHTeJIbCTBa

- CeneHust 06 oOpa3oBaHUH, KBaTU(DHUKAUIUU U O HAJUYUH ClELHaTbHBIX
3HAaHUW WM CreluanbHON MOATOTOBKU (cepusi, HOMep, AaTa BbIAAYM IJUIUIOMA,
CBUJIETEJILCTBA, arTTecTaTa WM Jpyroro JokKymMeHTa 00  OKOHYaHHUH
oOpa3oBaTesIbHOTO  Y4YpeXJAeHHs,  HauMEHOBaHHME U  MECTOIMNOJIOXKEHHE
oOpa3oBaTe/NIbHOrO y4upexAeHHs, JaTa Haudaja M 3aBepllieHds oOy4eHwus,
bakynpTeT WIM OTHelIeHHe, KBaJIU(PHUKALMS W CHEHHaTbHOCTh MO OKOHYaHHH
o0pa3oBaTeNbHOrO YYpeXJeHUs, y4yeHas CTeleHb, y4yeHOe 3BaHue, BJaJeHHE
WHOCTPaHHBIMU SI3bIKAMU U JPYTHE CBEEHUS)

- Konun nokymeHTOB 006 00pa3oBaHUU

- CBeneHus O MOBBIIEHUH KBATU(PHUKALWK U MEPENOATrOTOBKE (CepHsi, HOMED,
JlaTa BblAAYM JOKYMEHTa O NOBBIIIEHHH KBaTHU(HUKAIUH WK O MEPENnoArOTOBKE,
HaMMEHOBAHHE U MECTOIOJIOKEHHEe 00pa3oBaTEILHOTO YUpPEeXAeHHs, JaTa Havaja
M 3aBeplleHUs 00ydeHHs, KBalUGUKAUMA M CHEUHAIBHOCTH MO OKOHYAHHH
00pa3oBaTeNIbHOrO YUPEXKICHUS U IPYTHE CBEACHHUS

- Konuu n1okymMeHTOB O MOBBIIEHHH KBAJIH(DUKALIMH

- CBeneHHst 0 TpyZIOBOH [eATENbHOCTH (JaHHble O TPYIAOBOM 3aHATOCTH Ha
TEKylllee BpeMs C [OJHBIM yKa3aHHeM JIOJDKHOCTH, MOJpa3ieiieHus,
HauMEHOBaHUs, aapeca U TenedoHa Paboromarens, a Takke peKBU3HTOB APYTUX
OpraHu3auui C MOJHBIM HaMMEHOBaHHE 3aHHMAaeMbIX paHee B HHUX JOJDKHOCTEH H
BPEMEHH paboThl B 3THX OpraHU3alMsIX, a TAK)XKe APYrHe CBeIeHHUS

- JlanHele o TpymoBom noroBope (Ne TpymoBoro moroBopa, jJara €ero
3aKJIIOYEHHs, JaTa Hayaja W JaTa OKOHYaHHS IOroBopa, BHA paboThl, CPOK
JNEWCTBUS  JIOTOBOpa, HaJM4YHe HUCMBITATeIbHOTO CpOKa, pEXHM Tpy.a,
JUTUTEJIbHOCTE OCHOBHOIO OTIIyCKa, [UIMTEIBHOCTH MIOMOJIHUTENBHOTO OTIIYCKA,
JUIMTEJIBHOCTh JOINOJIHUTEIBLHOIO OTIYCKa 3a HEHOPMUPOBAHHBINA pabounii IEHb,



0053aHHOCTH pabOTHHUKA, IOTOJHUTENbHBIE COLHaNbHbIE JBIOThl U rapaHTHH, Ne U
YKCII0 M3MEHEHHs K TPYJOBOMY [IOTOBOpY, XapakTep paboTsl, (opMa OIaThl,
KaTEropusl IepcoHasia, YCJIOBHS TpyHa, MPOAOJDKHTEIBHOCTh paboyel Henenw,
CHCTeMa OILIaThI)

- Bropsie 3k3eMIutsipbl Tpy1oBOro 1oroBopa ¢ paboTHHMKaMH

- CBeleHHsl O HOMEPE, CEpHH U JIaTe BBIAAYU TPYIOBOH KHHMXKH (BKJIabllla B
Hee) W 3anucsX B HEr

- TpynoBble KHM)KKH M BKJIQJbIIIA K HUM

- Kaptouku yHuduuupoBansoi hopmsl T-2 «JluuHas kapTouka paboTHUKa»

- JIuynble nena paboTHHKOB B OymaxxHoH dopme

- Csenmennss o 3apaboTHoi rulaTe (HOMepa CcueTOB Ui pacyera C
paboTHHKAMH, B TOM YKCJie HOMepa UX OaHKOBCKUX KapTOYEK)

- CBeleHHs1 0 BOMHCKOM yueTe BOCHHOOOSI3aHHBIX JIMI U JIULI, MTOAJIeKALIUX
NpU3bIBY Ha BOEHHYIO CIyXOy (cepus, HOMep, lara BblIaud, HaWMMEHOBAaHHE
opraHa, BbIJaBILIEro BOEHHBIH OUIIET, BOEHHO-YYETHasl ClelHalbHOCTh, BOUHCKOE
3BaHHe, JaHHbIE O MPUHATUHU\CHATHUHU HA(C) yuyeT(a) U Apyrue CBeIeHUs

- Konuu BoeHHbIX OuieToB

- CseneHuss O ceMeHHOM TOJIOKEHUH (cocTossHME B Opake, [aHHBIE
CBUIIETENILCTBA O 3aKIIOUEHUH Opaka, (GaMuius, MMs, OTYECTBO cyrpyra(u),
nacrnopTHbIe JaHHbIe cyrnpyra(u), naHHble crpaBku no hopme 2HJDJI cynpyra(u)

- CBeeHHst 0 HOMEpE U CEpUHU CTPAXOBOr'0 CBUAETENHCTBA FOCYAaPCTBEHHOTO
NIEHCUOHHOTO CTPaxXOBaHMUSI

- CBHUAETENbCTBO WM CBENEHHS O TMPUCBOEHHU HIACHTH(OUKAIHOHHOTO
HoMmepa Hanoromnatensiuvka (MHH) - npu ero Hanuyuu y pabotHuka

- CBeneHuss M3 CTPaxoOBBbIX IOJUCOB 00s3aTesIbHOrO (I0OPOBOJIBLHOTIO)
MEJIULIMHCKOIO CTpaxoBaHMs (B TOM 4YHCJIe JaHHbIE COOTBETCTBYIOIIMX KapTOuek
MEULMHCKOTO CTpaxOBaHHUs)

- CBeneHusi, yka3aHHble B OpUTMHajgaX M KOMHUSAX IMPHKA30B IO MEPCOHATY
MAOVY 0O HAIOCII u marepuanax K HHUM, B TOM 4YHclie HHpopmaius o6
OTMyCKax, 0 KOMaHIUPOBKAaX H T.II.

- OpuruHanel npukazos, u3aaiHbeix B MAOY 10 IFOCIL, u oTHOCsAIIHECS K
CyOBEKTY epCOHAIbHBIX JaHHBIX, U MaTepPHAaJIbl K TaHHBIM MPHKa3aM

- CBefieHHs1 0 rOCYJapCTBEHHBIX W BEJIOMCTBEHHBIX Harpaaax, MOYeTHBIX U
CIIELMAJIbHBIX 3BaHUSX, MOOILLPEHUSAX (B TOM YHCJIe HAUMEHOBAaHHE WJIH Ha3BaHHE
Harpaibl, 3BaHUsl MWJIM MOOLUPEHHUs, JaTa W BHI HOPMAaTHBHOIO akKTa o
HarpaXZeHUH WUJIK Jata nooupenus) paborankos MAOY J1I0O JHOCIII

- Marepuansl 1o aTTecTalliy, aHKETHPOBAHHMIO, TECTHPOBAHHIO W OLIEHKE
paborHukoB MAOY J10 JIOCIII

- Marepuaiibl 0 BHYTPEHHUM CIIYy>)XK€OHBIM pacciieIOBaHHSAM B OTHOIIEHHUH
pabotHukoB MAOY 10 AIOCII

- CBelneHHss 0 BpEeMEHHOH HeTpyAoCrnocoOHOCTH paboTHukoB MAOY J10
JIOCI

- TaGenbHbI# HOMep paboTHrka MAOY 10 JIOCII

- CBenleHHs O COLMANBHBIX JIBIOTaX M O COLMANBHOM CTaTyce (CepHs, HOMeD,
naTa BbIJA4YM, HAMMEHOBAaHHME OpraHa, BbBIAABLIEr0 JOKYMEHT, SBJISIOLUUICS
OCHOBaHHWEM JIs IPENOCTaBJIEHHUs JIBIOT U CTaTyca, U JPyryue CBEIEHHU )

- Matepuansl 1o NpoBeJeHUIO coOeceI0BaHUH C COMCKATENIEM Ha JOKHOCTh

- HHble cBeneHHs, ¢ KOTOPHIMH pabOTHHK CYHUTAET HYXHBIM O3HAKOMHUTD



Pabortonaress.

4. KOHOUIEHIUAJIBHOCTD IIEPCOHAJIBHBIX JAHHBIX
Bce mOKyMeHTBI M CBeIeHHs, coAepkalye MHGOPMaUUIo O NEePCOHAIbHBIX
naHHbeIx paboTHHKoB MAOY 10 AKOCIL, sBisitoTcss KOHQUAESHUHAIbHBIMH.
MAOY JO AKOCII o6ecreuyrnBaeT koHGUAESHUHAIBHOCTh MNEPCOHATBHBIX
JAHHBIX, U 005A3aHO HE JOIMYyCKaTh MX paclpocTpaHeHUs Oe3 coriacusi paboTHHKA,
JU00 HAJIMYUSI HHOTO 3aKOHHOT'O OCHOBAHHS.

3a yCTaHOBJIEHUE )7} HaJjIexallee nojaiep>KaHue pexxuMma
KOH(HIEHHATBHOCTH NepcoHanbHbIX AaHHbIX B MAOY J1O JIOCIL orsedaet
IUPEKTOP.

Bce Mepbl KOHOHAEHLMATBHOCTH NMPH 00pabOTKe MEepCOHANbHBIX aHHBIX
pabOTHHUKOB paCHpOCTPAHSIOTCS KaK Ha OyMaxKHble, TaK M Ha DJJIEKTPOHHBIE
(aBTOMAaTHU3HUpPOBAaHHbBIE) HOCUTEIH HH(POPMALIUH.

PexxuM KOH(HUIEHLHATBHOCTH TMEpPCOHANBHBIX JAaHHBIX pPabOOTHHUKOB
CHMMAaeTCs B CiIy4yasX HX OO€3JHYMBAHHSA M IO HCTEYEHHWH 75 JeT cpoka HX
XpaHEeHHs!, WM MPOJIeBaeTCs Ha OCHOBAaHWUHU 3aKJIIOUYEHHs SKCIEPTHOH KOMHCCHH
MAOY 10 OJHKOCILI, ecau HHOE He OnpeaeaeHO 3aKOHOM.

5. CbOP, OBPABOTKA U XPAHEHUE NEPCOHAJIBHBIX
JAHHBIX

5.1. YcnoBus nojiyyeHusi NepCOHAIbLHbBIX JaHHBIX

Bce nepcoHanbHble naHHble paboTHuka MAOY O AKOCII cnenyer
nosy4yatb y Hero camoro. Ecnu nepcoHanbHble NaHHble paOOTHHUKA MOTYT OBIThH
MOJIy4€Hbl TOJIBKO y TPEThEH CTOPOHBI, TO paOOTHUK AOKEH ObITh yBeJOMIIEH 00
3TOM 3apaHee, M OT HEero JOJDKHO ObITh MOJY4YeHO MHCBMEHHOE Ccorjlacue.
HomxHoctHoe nuuo Pabotonarens momkHo coolbuuth padotrHuky MAOY 1O
JIOCII o uensix, mnpeamnojaraeMblXx MCTOUYHMKAX MW Crocobax TMoJydyeHHus
NEPCOHAJBHBIX JAaHHBIX, a TaKXe O XapakTepe TMOIeXalluX T[OJyYeHHIO
NEPCOHAJIBHBIX NAHHBIX MU TOCJIEACTBUSAX OTKaza pabOTHMKAa AaTh MHCbMEHHOE
corjacue Ha Ux MoJlydyeHHe.

IIncemeHHoe cornacue paboTHHMKa Ha 00pabOTKYy CBOMX IepCOHAIBHBIX
J@HHBIX IOJDKHO BKJIIOYATh B ceOs:

— (amunuio, MMs, OTYECTBO, aJpec CyObeKTa MEepCOHANBHBIX OaHHBIX,
HOMEpP OCHOBHOI'O IOKYMEHTa, YAOCTOBEPSIOIIETrO €ro JIMYHOCTh, CBEIEHHUS O JaTe
BbIJIAYM YKa3aHHOTO JOKYMEHTa U BbIJIaBILIEM €ro OpraHe;

— HauMeHoBaHMe U aapec MAOVY JIO HIOCII, nonyyaroiiero corjacue
cyObeKTa NepCOHaNbHBIX JaHHBIX;

— uenb o0paboTKH NepCcoOHAIbHBIX JaHHBIX;

— TIepevyeHb IMEepPCOHAIbHBIX JaHHBIX, Ha O0OpabOTKYy KOTOpBIX JaeTcs
corjacue cyObeKkTa NepCOHaNbHBIX TaHHBIX;

— TMepevyeHb NEWCTBMH C MEpCOHaJIbHBIMU [aHHBIMH, Ha COBEpILIEHHE
KOTOPBIX J@aeTcsl coriacue, obuiee onucanue ucnoyibdyemelx MAOVY 10 JJHOCIL
croco6oB 06paboTKH MepCcOHANbHBIX JaHHBIX;

— CPOK, B T€YE€HHE KOTOPOro AEHCTBYET COIJlacHe, a TaKXe MOPAIAOK €ro
OT3bIBa.

Tunosas ¢opma 3asBreHHs O coracMd paboTHHKAa Ha 06paboTKy
MEepCOHANbHBIX JaHHbIX TnpuBefAeHa B [lpunoxenun Ne 1 k HacroseMy



[Tonoxenuto.

Cornacue pabOTHMKa MOXeET ObITh OGOPMJIEHO Kak B BHIE OTIEIBHOrO
JIOKYMEHTA, TaK U 3aKpeIjIeHO B TEKCTE TPYAOBOIO JOroBOpa, U MPH 3TOM JOJDKHO
OTB€YaTh TPeOOBAHUAM, MPEABSBISEMBIM K COIEP)XaHUIO COINACHUs, COrIacHo 4.4
cT. 9 ®enepansHoro 3akona ot 27.07.2006 roma Ne 152-®3 «O nepcoHaNbHBIX
JAHHBIXY.

PaGoTtomarens He MMeeT MpaBa Moyy4aTh U oOpabaThiBaTh NEPCOHANIBHBIE
nanHele pabotHuka MAOQOY JIO AIOCII o ero pacoBoi, HalLHMOHAJIBLHOH
NPUHAUIEKHOCTH, MOJUTHYECKHUX B3IJIsOaX, PEMTHO3HBIX HIH (UIO0COPCKUX
yOeXXIeHUSIX, HHTUMHOMN KU3HMU.

PaborongaTen, He HMMeeT NpaBa MojiydyaTh U oOpabaThiBaTh NEPCOHAJIbHBIE
naHHble pabOTHHKA O ero wieHcTBe B 00benuHeHussx MAOY 10 JHOCIL unu ero
npo(ColO3HON NeATEeNbHOCTH, 32 MCKIIOYEHHUEM CIIy4aeB, IpPELyCMOTPEHHBIX
benepaibHBIM 3aKOHOM.

O6paboTka creurdalbHOW KaTeropuu NMepCOHANbHBIX NaHHBIX pabOTHHKA O
COCTOSIHUM €ro 3J0pOBbs, OTHOCSIIIMXCS K BOMPOCY O BO3MOXHOCTH BBINOJIHEHUS
pabOTHHUKOM TpPYIOBOH (GYHKIMM Ha OCHOBaHUM MOJIOXKeHUH m. 2.3 4. 2 ct. 10
depnepansHoro 3akoHa «O MNEpPCOHANBHBIX HAHHBIX» B paMKaxX TpPYyAdOBOIoO
3aKOHOJATeNIbCTBA MOXET OCYLIeCcTBIAThCd Pabotonmatenem 6e3 cornacus
paboTHHKA.

O6paboTka nepcoHaNbHBIX JaHHBIX paOOTHUKOB paboToaaTesieM BO3MOXXHA
6e3 ux corjacus B CIAEAYIOIIMUX Caydasx:

— NepCOHAJIbHBIE JaHHBIE SBJISIOTCS O0IIEIOCTYTHBIMU;

—obpabotka [1JI[H paboTHuka HeoOXxomuMma ISl 3aIMTHI XU3HU, 3A0POBBS
WIM HMHBIX >XHU3HEHHO BaXXHBIX HMHTEpPECOB pabOTHUKA HW/MIM OPYTrUX JIHI U
MoJiydyeHHe corjacusi paboTHUKa HEBO3MOXHO;

— 1o TpeOOBaHUIO MOJHOMOYHBIX TIOCYJapCTBEHHBIX OpPraHOB B CllydYasx,
NpelyCMOTPEHHBIX deaepalbHbIM 3aKOHOM;

- o00paboTka mNepcOHaNbHBIX JaHHBIX OCYIIECTBIISIETCS HA OCHOBaHHUH
TpynoBoro komexca P®, Hanorosoro kxoanekca P®D, denepanpHOoro 3akoHa OT
29.11.2010 Ne 326-®3 «O6 o006s3aTelbBHOM MEOUIIMHCKOM CTpaxOBaHHH B
Poccuiickoit ®enepauun», PenepanpHoro 3akoHa oT 15.12.2001 Ne 167-d3 «O6
0o0s3aTeIbHOM TMEHCUOHHOM cTpaxoBaHMM B  Poccuiickoii  ®denmepauuuny,
QepnepanpHoro 3akoHa oT 16.07.1999 roma Ne 165-®3 «0O6 ocHoBax
00513aTeIbHOr0 COLMAIIBHOTO CTPaxOBaHUsS» MKW HHOro (enepajbHOro 3aKoHa,
YyCTaHaBJIMBAIOLIETO €€ LI, YCIOBUS MOJYUYEHHUs NMEePCOHANBHBIX AAaHHBIX U KPYT
CyOBEKTOB, MepcoHalbHble NaHHBIE KOTOPHIX MOMAJIEXAT 0OpaboTKe, a TaKxe
ONpeAEeIONIEero NOJIHOMOYUs paboronaress;

- 06paboTKa NepcoHaTbHBIX NAaHHBIX OCYIIECTBIAETCS IS CTATUCTUYECKMX
WIM HMHBIX HAy4YHBIX LeJed MNpU YCIOBUHU 0O0s3aTebHOr0 00€e3IMYHUBaAHUS
NIEPCOHANIbHBIX NaHHBIX;

- 00paboTka mNepcoHaNbHBIX pabOTHHKA OCYLIECTBISETCA B ClyyasXx,
MPeAYCMOTPEHHBIX TPYIOBBIM JOTOBOPOM, NpaBWJIaMH BHYTPEHHETO TPYAOBOIO
pacrnopsiika, a TakxKe JIOKaJIbHbIMH akTaMH PabGoTonaressi, NpUHATHIMH B MOPSIKE,
YCTaHOBJIEHHOM cTaTbsMHU 5,8,12 TpynoBoro kogekca PD;

- 06paboTKa MepCOHAJbHBIX AaHHBIX OJM3KMX POACTBEHHUKOB PabOTHHKa
OCYILIECTBJIAETCA B 00bEME, NPEAyCMOTPEHHOM YHUGHUIIMPOBaHHOMN (hopmoii Ne T-
2, yTBepXJAeHHOH mnocraHoBieHHeM [ockoMmcrata Poccuiickoit ®emepauuu oOT



05.01.2004 Ne 1 «O6 yTBepX)IeHUH YHUPHULUUPOBAHHBIX (OPM NEPBUYHOM
YUYETHOM JOKYMEHTAlMd MO Y4eTy TpyAa M €ro OIaThl», JMOO B Clydasx,
YCTAHOBJIEHHBIX ~ 3aKoHoJaTenbcTBOM Poccuiickoit  Penepauuu  (nonydeHue
AIMMEHTOB, 0GOpMJICHHE COLMAJbHBIX BBIMJIAT) (B MHBIX Clly4yasx, MOJy4YEHHE
coryiacusi GJIM3KUX POJCTBEHHUKOB paOOTHHKA SBISETCS 0053aTENIbHBIM YCIIOBUEM
00paboTKH UX MEePCOHaIbHBIX JaHHBIX);

- ecnmn oOpaboTka MepCOHANbHBIX [aHHBIX pabOTHHUKA BEHETCS IIPH
OCYILIECTBJIEHUH TMPOMYCKHOTO peXHma Ha TEPpPUTOPHUIO 3JaHUH W TOMEUIEHUH
paboronareniss, TpH YCIOBUM, YTO OpraHu3alMsi MNPOMYCKHOrO peXuma
OCYLIECTBNsAETCS paboTomaresieM CaMOCTOSITEIbHO JMOO ecnu  yKa3aHHas
o0paboTKa COOTBETCTBYET MOPSAAKY, NMPELyCMOTPEHHOMY JIOKAJIIBHBIMU aKTaMH
paboTonaTens, MPUHATHIMUA B COOTBETCTBUHU ¢ HOpMaMHu cTaTed 5, 8, 12 Tpynosoro
konekca PO.

B cootBerctBue ¢ TpeboBaHusmMu ['OCT P MCO/M3IK 19794-5-2006
«ABToMaTuueckas uaeHTUbUKauus. Unentudukanus Ouomerpudeckas. [laHHbIE
U300pakeHUs JMla» CUCTeMa BHjeoHabMoAeHus, ucnoisdyemas B8 MAOY 10
JIOCII, He ob6pabarwiBaeT Ouomerpuyeckue II/[H, Ha OCHOBaHMHM KOTOPBIX
BO3MOXHO HACHTU(HHULUPOBAThH THYHOCTh pabOTHHKA.

5.2. [lopsaaok cOopa nepcoHANbBHBIX JaHHBIX

5.2.1. Pabotnuxk MAOY 10 JIOCII npenocraBisieT COTpyOHUKY OThena
KaJpoB [OCTOBepHble cBeneHuss o cebe. HWMHbopmanus, mnpeacraBasemas
pabOTHUKOM IpH nocTyIieHuy Ha paboty B MAOVY JIO JHOCIL, nomxHa UMETb
nokymeHTansHylo ¢opmy. CoTtpyaHuk otaena kaapos MAOY IO JHOCII
NpoBEPSeT [OCTOBEPHOCTh CBENEHUM, CBepsis JlaHHble, MpPeNOCTaBIEHHBIE
pabOTHUKOM, C UMEIOIIUMHUCS Y paOOTHUKA TOKYMEHTaMHU.

[Ipu 3aKyIl0O4€HUH TPYAOBOrO JOTOBOpa B COOTBETCTBHUM co CT.65 Tpynosoro
konekca Poccuiickoil Penepauuu Mo, Noctynaroliee Ha paboTy, MpeabsBIsSET
PaGoTonarento:

— NacnopT UK UHOH JOKYMEHT, YAOCTOBEPSIOLIMNH TUYHOCTH;

— TPYAOBYIO KHMXXKY, 3a UCKJIIOYEHHEM Clly4aeB, KOrja TpYJIOBOH JOroBOp
3aKJII0YaeTcs BIEpBble WM pabOTHUK TMOCTynaer Ha paboTy Ha YCJIOBHUAX
COBMECTUTENBCTBA, TM0O TPYNOBasi KHUXKKA Y pabOTHHUKA OTCYTCTBYET B CBS3H C €€
YTpaTo# UK MO IpyruM NMpUYHHAM;

— CTPaxoBO€ CBUJIETEIBCTBO IOCYAapCTBEHHOTO MEHCHOHHOTO CTPaXxOBaHHS;

— JOKYMEHTBI BOMHCKOTO yueTa — J1Jisi BOEHHOOOS3aHHBIX U JIHLI,
MoAJIeXXallluX BOMHCKOMY Y4YeTY;

— JOKYMEeHT 00 00pa3oBaHHH, O KBATM(PHUKALUH WIH HATUYHUK CIIELHATbHBIX
3HaHWH — NPU NOCTYIUIEHUU Ha paboTy, TpeOyIoNIyIo ClielHalbHbIX 3HaHUH HJIH
CreLuanbHON NOATOTOBKH;

— cBugeTenscTBO 0 npucBoennd MHH (npu ero Hanuyuu y pabotHuKa).

5.2.2. ]JIoKyMeHTBI, coAepXalllie TIepCcOHaNbHble JaHHble pabOTHHKA,
CO3J1al0TCS MYTEM:

a) Co3nanuss KoOMIUIEKCa JOKYMEHTOB, COMNPOBOXAAIOIIMN  MPOLECC
odopMiieHHs TPpyJOBBIX OTHoUEeHUH paboTHuka B MAOY JIO IOCII npu ero
npueme, NepeBo/ie U YBOJLHEHHH METOJIOM BHECEHHS CBEJCHUH B yUETHBIE (HOPMBI
(Ha 6yMaXXHBIX U JIEKTPOHHBIX HOCUTENAX);

0) KONMMpOBaHHMS OpPHIMHAJIOB JOKYMEHTOB (Macrnopr, MJOKyMEHT 00
obpa3oBanuu, cBuaeTenbctBo MHH, neHcnoHHOE CBHIETENLCTBO U TIp.);



B) IMOJYYEHHUsS OPUTHHAIOB HEOOXOMUMBIX TOKYMEHTOB (TpyJdoOBas KHHXKA,
JIMYHBIN JIMCTOK 110 YYETY KaApoB, aBTOOHOrpadus).

5.2.3. Ilpu noctynienuu Ha padoty B MAOY J10 AIOCII:

CoTpyIHHKOM OTIeNa KaJpoB 3amojHseTcsi yHH¢HLUpoBaHHas ¢opma T-2
«JInyHas kapTouka pabOTHHKA», B KOTOPOH OTpaXkaloTCsl CledyIOLIHMe aHKETHBIE U
6uorpaduueckue JaHHbIe PaOOTHHKA!

— obume cBenenus (@.M.O. paboTHuKka, AaTa POXIAEHHUS, MECTO POXIEHHS,
rpakx1aHCTBO, oOpa3oBaHue, mnpodeccusi, CTaxx paboThl, COCTOsSHHME B Opake,
NacropTHhIE JaHHbIE);

— CBEJICHUS O BOMHCKOM Y4eTe;

— JIaHHBIE O IIpHeMe Ha padoTy;

B nanpHelileM B JIMYHYIO KQPTOYKY BHOCSITCS:

— CBeJIeHHUs O NepeBOIax Ha APYyrylo padorTy;

— cBeJleHHUs 00 aTTecTaluy;

— CBeJICHHUS O MOBBILIEHUH KBaTU(DUKALIUH;

— CBeJIeHHUs 0 MPoQeCcCHOHANIbHON MepPenoAroTOBKE;

— cBeIeHHs 0 Harpaaax (MOOIIPeHUsX), MOYETHBIX 3BAHUSX;

— CBeJleHHUs 00 OTIyCKaXx;

— CBEJIEHHUsI O COLIMAIbHBIX MapaHTHUSIX;

— CBEJICHHUS O MeCTe XHUTEJIbCTBA U KOHTAKTHBIX TesleoHax.

B nuyHOM [nesnie Takke XpaHATCS WHble JOKYMEHThI MEPCOHANBHOIO YYeTa,
OTHOCSILINECS K IePCOHANBHBIM JIaHHBIM paOOTHHKA.

JIuuHoe neno paboTHHKA OpopMIIsIeTCs Tocie W3JaHusl MpHKa3a O MpueMe Ha
pabory:

Bce nOKyMeHTBI JMYHOro Jeja TMOAUIMBAIOTCS B 00J0XKY o00pa3ua,
yctanoBieHHoro B MAOY 10 JIOCILL. Ha nell yka3biBatoTCs GaMuius, UMs
oTyecTBO paboTHHMKa, HOMep JWYHOro pena. K KaxIoMy JIMYHOMY Jeiy
npunaraercs pororpadus paborHuka pazmMepom 3x4.

Bce [nokymeHThl, MNOCTynalpolide B JIMYHOE [eJo, pacrojaraimTcs B
XPOHOJIOTUYECKOM TNopsaKe. JIMCThl NOKYMEHTOB, MOJILIWTBIE B JIUYHOE MeJO,
HYMEpYIOTCS.

JIuuHOe J1eno BemeTcs Ha TMpPOTSXKEHHWH BCEeH TPYyIOOBOW JeATeNbHOCTH
paboTHHKa. MI3MeHeHusl, BHOCUMbIE B JINYHOE /110, AOJKHBI ObITh MOATBEPXKIAEHBI
COOTBETCTBYIOLIMMHU JOKYMEHTAMHU.

5.3. Ilopsinok 06paboTKH NEePCOHAJILHBIX JaHHBIX

B cootBercTBUM co cT. 86 TK P® B nensx obecnevyeHus mpaB U CBOOOJ
yenoBeka M rpaxaanuHa gupektop MAOY 1O HIOCII u Ha3HayeHHBIE UM
pabotnukn MAOY JJO OIOCLI npu o6paboTke mepcOHANbHBIX IaHHBIX
pabOTHHKA NOJKHBI COOMIOAATE Clieayolue o01re TpeboBaHMS:

ObpaboTka  mNepcoHaJbHBIX  JAHHBIX  MOXET  OCYIIECTBIIATHCS
UCKJIIOUMTEJIBHO B LeNsAX obecrieyeHWs COOIOJEHHS 3aKOHOB M MHBIX
HOPMaTUBHBIX IIPAaBOBBIX aKTOB, CONEHCTBUS pabOTHHUKAM B TPYAOYCTPOMCTBE,
o0OydeHMH M MNpPOABMXXEHHHU IO CiIyxOe, obecrieuyeHus JUYHON OE€30MacCHOCTH
pPaOOTHHUKOB, KOHTPOJSl KOJIMYeCTBA M KayecTBa BBINOJHIEMOW paboOThl M
obecrneyeHHs! COXpaHHOCTH UMYILIECTBA.

Ilpu onpeneneHun ob6wvema U coiepxaHus, o00OpabaThHIBAEMBIX
NIEpPCOHANBHBIX  JIaHHBIX PaboTonarens  QOMKeH  PYKOBOJACTBOBATHCS
Konctutyuuenn Poccuiickoit ®enepauuu, TpymoseiM Kozekcom Poccuiickoit



denepanyu 1 HHBIMH (peepajbHBIMU 3aKOHAMH.

- Ilpu npHHATHW pelleHH#, 3aTparuBaloOLIMX HMHTEPechl pPabOTHHKA,
PaGoTomarens He HMeeT TMpaBa OCHOBBIBATBCS HA IEPCOHAJBHBIX JIaHHBIX
pabOTHHKA, MOJyYEHHBIX HCKITIOYHTEIBHO B pe3yJbTaTe X aBTOMAaTU3UPOBAHHOM
00pabOTKH WU 3JIEKTPOHHOIO MOJIy4YEeHHS.

- 3ammra NEepPCOHANIBHBIX JaHHBIX pabOTHHUKA OT HENPABOMEPHOIO HX
MCII0JIb30BaHUs WM yTpaThl obecnieunBaeTcsi PaboTonareneM 3a cHeT ero CpeicTs
B MOPSIJIKE, YCTAHOBIEHHOM (eiepalbHbIM 3aKOHOM.

- PaboTHHKH M HX IMpeICTaBUTENH OOJDKHBI OBITH O3HAKOMJIEHBI IIOJ
pacnucky c¢ nmokyMeHtamu MAOY J1O JIOCIL, ycraHaBauMBarOIMIMMH MOPSIOK
00paboTKH MNEePCOHANbHBIX JaHHBIX pabOTHHUKOB, a Takxke 00 HMX MpaBax H
00s13aHHOCTSX B 3TOM 001acTH.

5.4. llopsiaok XpaHeHUs NEPCOHAJILHBIX JaHHBIX

4.1. TlepcoHanbHble JaHHble pPaOOTHUKOB MOTYT XPaHUThCA, KaK Ha
OYMa)KHBIX HOCHUTEJNSX, TaK U B 3JIEKTPOHHOM BHJ€ B UHGOPMALIMOHHBIX CHCTEMAX
nepcoHanbHbIX AaHHBIX MAQOY JIO JJHOCI, B 35eKTpoHHBIX Mamnkax v ¢ainax B
nepcoHanbHbIX KoMmnbioTepax (I1IK) corpymaukos MAOY JO OKOCIL:
HavaJIbHUKa OTZeJia KaJpoB, COTPYIHHUKOB OTJeNa KaJpoB, IMaBHOro Oyxranrepa U
COTPYAHHUKOB OyXrajaTepHH.

Hoctyn k IIK ctporo orpaHuyeH Kpyrom JuLl, ONpeaen&HHBbIX INMPUKa30M
nupexktropa MAOY JJO HIOCII, kaxaplii KOMObIOTEp 3alUMlleH [apoyieM, U
OCHallleH cepTU(PHULIMPOBAHHON aHTUBUPYCHOM 3alllUTOH.

4.2. B otmene kazpos MAOY IO [JIOCII xpaHATCs B CIHELHAIbHO
OTBEJIEHHOM JeJle3HOM Iikady cieaylollde TIpymnnbl JOKYMEHTOB, COJAepallue
[1JIH paOOTHUKOB B €IMHUYHOM WJIM CBOJHOM BHJIE:

- JIoKkyMeHTBI, coaep Kallue MepcoHaabHble JaHHble pA0OTHUKOB ( KOMILIEKCHI
JOKYMEHTOB, CONPOBOXKAAlolLIKMe Npouecc odOpMIIeHHsS TPYAOBBIX OTHOLIEHWH
npu NpueMe Ha paboTy, MepeBoje, YBOJbHEHHUH; KOMIUIEKC MaTepHasoB IO
aHKETHPOBAHMIO, TECTUPOBAHMIO; MTPOBENEHUIO coOeceloBaHUN C COMCKaTeNeM Ha
JNOJKHOCTD; MOMAJIMHHUKU M KOMUHU MPHUKA30B MO JIUYHOMY COCTaBY; JUYHBIE Jefa
M TPYZAOBble KHW)XKH paOOTHHUKOB; Jela, colepikallie OCHOBaHHS K MpHKa3y Mo
JUYHOMY COCTaBy; [eja, ColepXallle MaTephasibl aTTecTalud pabOOTHUKOB,;
CIIy>€eOHBIX pacciieIOBaHHH; CNpaBOYHO-UHPOPMAIIHOHHBIH OaHK JaHHBIX IO
nepcoHany (KapToOTeKH, IKypHaibl); TOJIMHHHKA W  KOMHH OTYETHBIX,
aHAJIMTHYECKHUX U CIIPABOYHBIX MaTE€pUasIOB, NepeaaBaeMblX pyKoBoacTBY MAOY
JO JIOCII; xonuM OTYETOB, HampaBisieMbIX B TOCYJAapPCTBEHHBIE OpPraHbI
CTaTUCTUKH, HAJIOTOBbIE€ HHCIEKLMH, BBIIIECTOSLLNE OpraHbl YIIPaBIeHHUs U JPYTHE
YUPEXKIEHHUS.

- JlokyMeHTauus 1no opraHuzaudu paborest B MAOY J1O JIOCII
(IOJKHOCTHBIE HHCTPYKLUMH pabOTHHUKOB, MpPHKa3bl, PACMOPSIKEHHs, YKa3aHHUS
pykosoactea MAOY O JIOCI); noxkymMeHTH MO IUIAHUPOBAHHIO, Y4YETY,
aHaJIu3y U OTYETHOCTH B 4acTH paboTsl ¢ nepcoHasoM MAOY 10 AHOCILL.

B ToM yucie B CrieLMagbHO OTBEACHHOM )KENE3HOM IIKady XpaHsTCs:

- TPYIOBbI€ KHH)KKH, TOKYMEHTBI BOMHCKOr'0 y4€Ta, KApTOYKH PaOOTHHUKOB MO
¢dopme T-2;

- JINYHBIE JieJla B OYMa)XHOM BUJ€ B NAIKax, MPOLIKTHIE H MPOHYMEPOBAHHEIE
no ctpaHuuam. JInuHble fena HaXOAATCS B OTHENe KaJpOB.

Kntoun ot xene3Horo mkada xpaHaTcs JMYHO Y pabOTHHKA OTHAENA KAIPOB



nupexropa MAOY 10 AIOCLL.

4.3. XpaHeHHe NepCOHANBbHBIX JaHHBIX B OyXrajaTepuu:

- IlepcoHanbHble naHHBIE, colep)Kallldecss Ha OYMaXHBIX HOCHUTENSX,
XpaHATCS B 3amMpaeMoM Likady, YCTAaHOBJIEHHOM Ha paboueM MecCTe IJIaBHOrO
Oyxranrepa.

- IlepcoHasnbHble HAaHHBIE, COAEpP)KAILMECS Ha 3JEKTPOHHBIX HOCHUTENAX
uHbopmalnuu, Xxpansarces B [1K raBHoro 6yxrantepa.

- TlepcoHanbHble maHHBIE, CcoOAepXallMecs Ha OyMaXHBIX HOCHUTENX,
CHAIOTCS B @PXHUB MOCJIe HCTEYEHHUs] YCTaHOBJIEHHOIO CPOKA XPaHEHHS.

4.4. TlepcoHanpHble gaHHble paboTtHHKOB MAOY 10 IIOCIL,
colieprKaliecs Ha 3JeKTPOHHBIX HOCUTENSAX, YHUYTOXKAIOTCS B TeYEHUE TPUALATH
JHEeW CO THS OKOHYaHHUs MPETEeH3UMOHHOIO CpOKa MO0 MHAUMBUIYAJIbHBIM TPYIOBBIM
cropaMm, ycrtaHoBieHHoro cT1.392 TpynoBoro konmekca P®, mno mnpuyune
noctwxennss MAOY 10 JHOCII uenu o6paboTKu NMepcoHaNbHbIX JAHHBIX 3TOTO
paboTHHKa ¥ Ha ocHOBaHWM M.4.cT.2]1. DenepanbHoro 3akoHa ot 27 utong 2006
roga Ne 152-®3 «O nepcoHalbHbIX AAHHbBIXY.

5.5. O6paboTKka nepcoHAJbHBIX JAHHBIX YBOJIEHHbIX pA0OTHHKOB

PaGoTonmarens BmpaBe oOpabaTbiBaTh NEPCOHANBHbIE [AaHHbIE YBOJEHHOIO
pabOTHMKAa B ClydyasX M B CPOKH, TNpedyCMOTpeHHble (enepaabHbIM
3aKOHOJIaTebCTBOM.

C yueroM nosnoxxenuit n.2 4.1 c¢r.6 PenepanpHoro 3akoHa ot 27 uroas 2006
roga Ne 152-03 «O nepcoHalbHBIX AaHHBIX)», COrJIaCHe YBOJIEHHbIX PabOOTHHUKOB
Ha 00paboTKy UX NEPCOHANIbHBIX NaHHBIX HE TpeOyeTcs B CeAYIOLIUX CIyqasx:

- IpH HUCMNOJHEHHMHM HOpMmbl mnoan.5 n.3 c1.24 Hanorosoro koxekca
Poccuiickoit ®Penepauuu, rae ycTaHOBJeHa OOS3aHHOCTh HAJOTOBBIX areHTOB
(pabotonareneii) B TedeHHe 4 JeT obecrnedyuBaTh COXPAHHOCTh JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl UCUUCIICHUS, YIEPKAHHUS U MIEPEUUCIIEHUs HAJlOra;

- MpU BbINOJHEHUH TpebGoBaHuil ctaThu 17 DenepanbHOro 3akoHa oT 21
HOsiIOpss 1996 roma Ne 129-03 «O OyxraatepckoMm yueTe», B KOTOpOH
ompezAensieTcs, UYTO  OpraHu3alud  oO0s3aHbl  XpaHUTh  OyXrajTepcKyro
NOKYMEHTALMIO B TEYEHHE CpOKOB, YCTAHABIMBAEMbIX B COOTBETCTBHUH C
nNpaBUJIaMM OpraHU3alUd TOCYJAApCTBEHHOrO AapXWBHOTO Jejia, HO TMpH 3TOM
MUHHUMAJIbHBIA CPOK XpaHEHHsI He MOXET ObITh MEHee ISTH JIET.

5.6. O6paboTka nepcoHaJbLHBIX JaHHBIX COHCKaTeJIel Ha JOKHOCTh

[Ipu o0OpaboTke mnepcoHaNbHBIX [aHHBIX COUCKaTeJlel Ha 3aMelleHHe
BakaHTHbIX fomkHocTed B MAQOY 1O IIOCII TpeGyercs mojyyeHHe Corjiacus
coMcKaresss Ha oOpaboTKy ero nepcoHalbHBIX MAHHBIX HA MEPHOJ MPHHITHS
PaboTtonareneM pemenus o npueMe 11b0 oTkase B mpueme Ha paborTy.

B cnyuae, ecnu c60op nepcoHalbHBIX AaHHBIX COMCKaTesled Ha JOJDKHOCTh
OCYLLECTBJIIETCS  MOCPEACTBOM  TUMOBOH  (OpMBI  aHKETbl  COHMCKATeJH,
ytBepxaeHHo B MAOY J10 NIOCIL, to nanHas TunoBas (opMa aHKEThI JOJDKHA
COOTBETCTBOBaTh TpeboBaHUsAM 1.7 [lonoxeHus o0 ocobGeHHOCTAX 0O0pPabOTKH
NEPCOHANIBHBIX  [JaHHBIX, OCYLIECTBIsieMOl 0e3 HCMoJIb30BaHUS  CPENCTB
aBTOMAaTH3allMHd, YTBEPXKIEHHOIro MnocraHoBieHueM [IpaBurtennctBa Poccuiickoit
®enepauuun ot 15 cenTadbps 2008 roga Ne 687, a tarke comepxaTh HHOOPMALUIO
O CpPOKe €€ pacCCMOTPEHUs U NPUHATHS PELIEHHUs O NMpueMe JHO0 OTKa3e B IpueMe
Ha pabory.

[lonyyenne cornacuss OT coucKaTeNis TakXke SBJISETCA 00S3aTebHbBIM



yCJIOBHEM MpH HampaBlieHMH PaboTonmaTtenem 3ampocoB B MHbIE OpraHM3alliH, B
TOM 4YHCJIE, MO MPEeXXHHUM MecTaM pabOThl COMUCKATeNs, Mg YTOYHEHHS HIIH
TIOJIyY€eHHsl O HEM JIOTIOJHUTENbHOH HH(OPMALIMH.

PabGoTonaTenp HMeET MpaBo oCyllecTBIATh 00paboTKy [1/IH corckarenen Ha
JIOJDKHOCTB 0€3 UX COorjlacusl B CIAEAYIOIIUX CIyYasx:

- eCJId OT UMEHM COHMCKaTelssd NEHCTBYET KagpOBO€ areHTCTBO, C KOTOPHIM
CyOBEKT MEPCOHANBHBIX IaHHBIX 3aKJIFOUMUJ COOTBETCTBYIOLINI AOrOBOP;

- KOrjJla COMCKAaTejb CaMOCTOSITEJIbHO pa3MEeCTHUJI CBOE pe3lIOME B CETH
MHTepHET, ¥ OHO CTaJI0 JOCTYITHO HEOTPaHUUYEHHOMY KpYTy JIULL;

- ecny TUMoBas ¢opma aHKEThl COUCKaTeNs Ha JOJDKHOCTh pealM30BaHa
PaGorogaTeneM B 3JekTpoHHOW ¢dopMme Ha caite MAOY JO HAXOCII, rae
coriacue Ha oOpabOTKYy MEepPCOHANBHBIX JAaHHBIX MOATBEPXKAAETCS COMCKATEJIEM
IyTeM MPOCTaBIE€HUSI OTMETKH B COOTBETCTBYIOIIEM MOJIE.

B cnydae nosiydeHus: pe3toMe COMCKaTes 10 KaHalaM 3JIEKTPOHHOM IOYTHI,
dbakcuMUIBHON cBsi3u PaboTonmarento HEOOXOAMMO OOMOJTHUTENBHO MPOBECTH
MEpPOTIPUATHS, HamlpaBjleHHble Ha TMOATBepXkAeHHe (¢GakTa HalpasIeHUs
yKa3aHHOTO pe3loMe CaMUM coucKaTeseM (Ha mpuMep, NPUIiIacuTh COUCKATENs Ha
JUYHYIO BCTpeuy C  YNOJHOMOYeHHbIMM paboTtHukamu  PabGoromarens,
OCYILIECTBUTH OOPATHYIO CBSA3b MOCPEICTBOM IJIEKTPOHHOM MOYTHI U T.A.).

[Ipu noctynnenun B agpec Paboronatenss pe3tome, COCTaBIEHHOrO B
NIPOU3BOJIBHOM opMe, IpHU KOTOPOH He MPeACTaBISAETCS BO3MOXXHBIM OJJHO3HAYHO
onpenenuTsh (QU3MUECKoe JIMIO, KOTOpOe €ero HampaBuiio, OaHHOE pe3loMe
MOJJIEUT YHUUTOKEHHUIO B IEHb MMOCTYTUICHHUS.

B cnydae oTkaza couckareqrd B IpuHeMe Ha paboTy CBedeHHs, UM
NpeloCTaBleHHbIE, T10HKHBI OBITh YHUUYTOXXEHBI B TedeHue 30 qHei.

VI. HEPEJAYA ITIEPCOHAJIBHBIX TAHHBIX

1. TIpn nepenaye nepcoHanbHBIX JaHHbIX paboTHUKa PaboTomarens noJKeH
cobJiroaTh ciaenyrolne TpeboBaHus:

- He coobmate nepcoHanbHble JaHHble pabOTHHKA TpeThel CTOpoHe Oe3
MUCBMEHHOI0 corjacusi pabOTHHMKA, 3a HUCKJIIOYEHHEM CllyuyaeB, YCTaHOBJICHHBIX
¢benepanpHpIiMM 3akoHaMu. [lMcbMeHHOe coryacue paboTHHKa OGOPMIISETCS IO
ycTaHOBIeHHOH ¢opme, ykasaHHoi B IlpunoxeHun Ne2 Kk HacToslIeMy
[Tonoxenuto.

- Ilpenynpenuts JML, MOJy4alrOUIMX MEPCOHANbHBIE NaHHblE paOOTHHKA, O
TOM, YTO 3TH JAaHHbIE MOTYT OBITh UCIIOJB30BAHBI JIUIIB B LENSX, I KOTOPBIX OHU
cooO1IeHbl, U TpeOOoBaTh OT ITHX JIUI MOATBEPXKAEHHUS TOrO, YTO ITO IMPABHIIO
co0JII0IEHO.

- Paspemlatp nocTym K MepcOHalbHbBIM JaHHBIM PaAOOTHHUKOB TOJIBKO
CIIELIMaJIbHO YIIOJIHOMOYEHHBIM JIMLAM, [IPU 3TOM YKa3aHHbIE JIMIA JOJKHBI UMETh
npaBo IMOJyyaTb TOJIBKO T€ IEepCOHAlbHbIE JaHHbIE pPaOOTHHKA, KOTOPHIE
HEOOXOUMBI JUIsl BBIMOJHEHHUS] KOHKPETHBIX QYHKIHH.

- IlepenaBaTh nepcoHanbHble NaHHble paOOTHHUKA MPECTABUTENO PabOTHHUKA
B MOpsiJKE, YCTaHOBJIIEHHOM TpynoBeiM kogexkcoM PO u denepanbHbIM 3aKOHOM
Ne 152-03 ot 27 nrons 2006 rona «O nepcoHaNbHBIX JaHHBIX», U OrPAHUYMBATH
3TY WH(OPMALMIO TOJBKO TEMH NMEPCOHANBHBIMU AaHHBIMH pabOTHHKA, KOTOPBIE
HeOOXOMUMBI JUIS BHIMOJHEHHS YKa3aHHBIMH TPEACTABUTENAMH UX QyHKLHMA.



2. Cotpynuuku PabGoropatens, mnepenarolmive IepPCOHANIbHbIE JaHHBIE
paGOTHUKOB TPETHHUM JMLIAM, IOJDKHBl TIepefaBaTb HX C 00A3aTebHBIM
COCTaBJIEHHMEM aKTa [pHeMa-Mepeadyd JOKYMEHTOB (MHBIX MaTepHalIbHbIX
HOCHTENIEN), Comep)KalIuX ePCOHaIbHbIe JaHHble pAOOTHUKOB. AKT COCTaBIISETCS
Mo YycraHOBJeHHON ¢opme, ykasaHHoH B Ilpunoxenue Ned Hacrosulero
[TonoxxeHus, U TOJHDKEH COAEPKATh CIeAYIOIINE YCIOBHA:

- YBEIOMJIEHHE JIMLA, MOJYYalOlIero NaHHbIE NOKYMEHTBI 00 O0s3aHHOCTH
MCIOJE30BaHUs MOJyYeHHON KOH(dUIeHIManbHOH HH(QOpMaLUU JUIIb B UENAX,
JUISL KOTOPBIX OHa COOOILIEHA;

- npenynpexjaeHde o0 OTBETCTBEHHOCTH 3a HE3aKOHHOE HCIIOJb30BaHHE
JaHHOW KOH(HUAEHLUHAIbHOH HHQOpPMAIlMKM B COOTBETCTBUU C (eaepalbHbIMU
3aKOHAMH.

B cnydae moctymiieHus 3anpocoB W3 opraHuzauuil Paboromarens o06s3aH
MOJIYYUTh corjlacue pabOTHHUKA Ha MPENIOCTaBJIEHUE €ro MepCOHaIbHbIX JaHHBIX U
npeaynpeauTh JIML, MOJyYarolIUX MepcoHalbHbIe JaHHble pabOTHHUKA, O TOM, YTO
3TH JaHHble MOrYT OBITh HCMOJB30BaHbl JIMIIb B LENAX, AN KOTOPBIX OHHU
coo0l1lleHbl, a Takxe TpeboBaThb OT ITHX JIML MOATBEPXKIEHHUS TOro, 4YTO 3TO
npaBuwio OyeT coOoaeHO.

[lepenaua nOKyMEHTOB (HMHBIX MaTE€pUAIBHBIX HOCHUTENEH), COIEpKalMX
NEpCOHaJIbHbIE JlaHHble PabOOTHUKOB, OCYLIECTBIISIETCS NMPH HAIUYUM Yy JIMIIA,
YIMOJIHOMOYEHHOIO Ha UX MOJy4eHHUe:

- muceMeHHoro gqorosopa ¢ MAOY J10 JIFOCIII,

- corjauleHds O HepasralleHUd KOHPUIAeHUHAIbHOW HHpOpMaUUU JTHOO
HajMyue B [JIOTOBOpE C TPEeTbMM JIMLOM IYHKTOB O Hepa3IJalleHUU
KOH(pUAEHIMaNIbHOW HHGOpPMAIMK, B TOM YHUCIE, MPEAYyCMAaTPUBAIOUINX 3aLUTY
NEPCOHAJIBHBIX JaHHBIX paOOTHHUKA;

- IIMCbMa-3ampoca OT TPEThero JuLa, KOTOpOe NOJDKHO BKJIOYaTh B cels
yKa3aHHE Ha OCHOBAaHHUS NOJIydeHHMsl AOCTyNa K 3anpaliMBaeMod uHbOpMaluH,
colep>kallell MepcoHallbHble JaHHble paboTHHMKa, €€ TepeyeHb, Ieib
ucnonp3oBaHusg, ®.M1.0. U DOMKHOCTH 1ML, KOTOPOMY IMOpYy4YaeTcs MOJY4YUTh
JIAaHHYO UH(OpMAIIHIO.

OTBETCTBEHHOCTD 3a cobnoneHue BBILIEYKa3aHHOIO nopsiika
NIpeIOCTABJIEHUs MepCOHANBHBIX AaHHBIX padoTHuka MAOY JIO HIOCII necer
HaYyaJIbHUK OT/Jeja KaApoB, a TAKXKE COTPYAHHUK, OCYLIECTBISIOIIMNA mepenavy
NIEPCOHAJIBHBIX JaHHBIX pabOTHHUKA TPETHUM JIHULIAM.

3. TIlpencraButento paOOTHHKa TMEpPCOHabHbIe JaHHBIE TMEpPeNarTCs B
NopsiIKe, YCTAHOBJIIEHHOM [EHCTBYIOIIMM 3aKOHOAATENBCTBOM M HACTOSIIHUM
[TonoxxenueM. MHbopMalius nepenaercsi Npyd HaJMYUU OJHOTO U3 JOKYMEHTOB:

- HOTapHajbHO YOCTOBEPEHHOMN JOBEPEHHOCTH MpeACcTaBUTENs pabOTHHKA,

- THWCbMEHHOIO 3asBJ€HUS pabOTHHKA, HANHCAHHOTO B MPHUCYTCTBUH
COTpyaHHKa OTAeNa KagpoB PaboTtonarens, 1u6o HOTapUaabHO 3aBEPEHHOTO.

IlepconanpHple  naHHbBle pabOTHMKAa MOrYyT OBITh  MPEeNOCTaBIEHBI
PONCTBEHHHWKAM HJIM 4YJIEHAM €ro CEMbH TOJBKO C MHUCBMEHHOrO pa3pelleHus
camMoro pabOTHHMKa, 3a HCKJIIOYEHHEM Clly4yaeB, KOI/a Iepeiadya MepcoHalbHBIX
NaHHBIX  paboTHMKa 6e3 ero cornacus  JONyCKaeTcs  AEeHCTBYIOLIMM
3aKOHOATENbCTBOM PD.

JIOBEpEHHOCTH, paspellleHHs U 3asBICHUS XPAHATCS B OTAENE KaJpoB B
JIMYHOM Jesie paboTHHKA.



4. TlpenoctaBieHue MEpCOHAJBHBIX HAHHBIX pabOTHHKA IOCYapCTBEHHBIM
opraHaM TpPOU3BOOUTCS B COOTBETCTBUHM C TpEOOBAaHMAMM [IE€HCTBYIOLIETO
3aKOHOJATENbCTBA.

5. CBenenus o paboTarollleM COTPYIHHKE WM YK€ YBOJIEHHOM MOTYT OBITh
NpeOoCTaBIeHbl JPYTroii opraHu3aly TOJbKO ¢ MMCbMEHHOTO 3arpoca Ha OJlaHKe
OpraHM3alu{, C TPUIOXKEHHEeM KOMHUU IHUCHbMEHHOIo corjacusi paboTHHKA,
yIAOCTOBEPEHHOI'0 HOTapUAJIBHO.

6. JIoKkyMeHTBI, CoJiepIKallie TIepCOHaNIbHbIE 1aHHble paOOTHHKA, MOTYT OBITh
OTIpaBJIEHbl 4Yepe3 opraHu3aluio ¢enepalbHOM IOYTOBOM CBSI3M 3aKa3HBIM
OTIpaBJIEeHHEM, C YyBEIOMJICHMEM O Bpy4YeHUH. [Ipy 3TOM [OMKHA OBITH
obecrieyeHa UX KOHGUIEGHLHAIBHOCTb. JJOKYMEHTBI, COAepKallue NEePCOHaIbHbIE
JIaHHblEe BKJIAAbIBAIOTCS B KOHBEPT, K HEMY IMpUIaraercs CONPOBOAUTEIBLHOE
nucekMo. Ha koHBepTe nenaercss HaAlNMCh O TOM, UYTO COIAEPXXHMMOE KOHBEpTa
sBysgeTcs KoHbUAeHUHanbHON HHbOpMaLMeil, U 3a HE3aKOHHOE €€ pasrjalleHHe
3aKOHOJATENbCTBOM IMPENyCMOTPEHa OTBETCTBEHHOCTb. JIaHHBIH KOHBEPT C
COIMpPOBOJAUTENIBHBIM MHUCHBMOM BKJIAJbIBAETCSI B APYrOM KOHBEPT, Ha KOTOpPBIH
HAHOCSITCSI TOJBKO PEKBHU3HUTHI, MPENLyCMOTPEHHbIE MOYTOBBIMU IpaBHJIAMHU IS
3aKa3HbIX [IOUYTOBBIX OTIIPABJIEHUH.

YBenoMieHUss O BPYYEHHUM XpaHATCS B OTHEjEe KaapoB B JIMYHOM Jejie
paboTHHKa.

[lepenaua uHbopmanuu, comepxalled CBeIeHHS O MEPCOHAJIBHBIX MAHHBIX
pabotaukoB MAOY 1O [OIOCIL, no TtenedoHy, ¢HakCUMHUIBHON CBsI3H,
3JIEKTPOHHOM MOYTE 3anpeLaeTcs.

MAOQOY 0O MAIOCI obecneunBaeT BedeHUE >XypHaja yyeTa BbIAAHHBIX
NEPCOHAJBHBIX JAaHHBIX PaOOTHUKOB, B KOTOPOM (PUKCUPYIOTCS CBEIAEHHUS O JIMILIE,
KOTOpPOMY IepelaBajuCh IEepCOHAIbHbIE [aHHble pabOTHUKOB, JaTa Mepeladyu
NEPCOHAJBHBIX AAHHBIX WIM JaTa yBeJOMJIeHUs o0 OTkaze B IMpeNOCTaBJIEHUH
NEPCOHAIBHBIX JaHHBIX, a TAK)X€ OTMEYaeTcs, Kakas UMEHHO MH(popMauus Obuia
nepenaHa.

7. Cornacusi paboTHHKa Ha Mepefavy ero nepcoHalbHbIX HaHHBIX TPETHHUM
JULaM He TpebyeTcs B clydasix:

- KOrZa 3TO HeOO0XOOMMO B LENsX MNpeAyNnpexAeHUs Yrpo3bl >XU3HUH U
30pPOBbIO pabOTHUKA WM HHBIX JIML, a TOJY4YUTh cOrjiacie pabOTHHKa He
NIPEICTABISETCS BO3MOXHBIM;

- KOrja TpeThbH JIMLA OKa3blBalOT yciyrd PaboTonmarento Ha OCHOBaHHUHM
3aKJIFOYEHHBIX 1OTOBOPOB;

- B Cjly4ae TIepefayd IEepCOHAJbHBIX MOaHHBIX paboTHHKOB B DoHA
couuanbpHoro crpaxoBaHus Poccuiickoii ®enepauru U IleHCHOHHBIH GoOHA
Poccuiickoi ®enepauny;

- [IpH Nepeaydye NepCcOHaIbHbIX JaHHBIX paOOTHHUKA B ClIy4asix, CB3aHHBIX C
BBIMIOJTHEHHEM MM  JOJDKHOCTHBIX OOs3aHHOCTEH, B TOM 4HCJe, IPH €ro
KOMaHJMPOBaHHHM (B COOTBETCTBUHM C [IpaBunamu okazaHusi TOCTHHHYHBIX YCIYT B
Poccuiickoii ®enepauuy, YTBEPKACHHBIMU IMOCTaHOBJIeHHeM [IpaBuTenncTBa
Poccuiickoit ®enepauuu ot 25.04.1997 Ne 490, u HMHBIMH HOPMATHBHLIMH
NPaBOBBIMHU aKTaMH B cepe TPaHCIIOPTHOH 6€30MacHOCTH );

- B Cilyyae nepenayu paboToaaTeneM nepcoHalbHBIX JaHHBIX pabOTHUKOB B
HaJOroBble  OpraHbl, BOEHHBIE KOMHCCApUaThl, MNpo¢COIO3HbIE  OpraHkbI,
NpeayCMOTpEeHHbIE AEHCTBYIOIMM 3aKOHOAATENLCTBOM Poccuiickoit ®enepauuu;



- ecau IIJ]IH pabGorHuka oOpabarbiBaeTcss WM MepedaeTcs B paMKax
YCTAaHOBJIEHHBIX  IOJIHOMOYMH, MOTHUBHUPOBAHHBIX 3allpOCOB OT  OpraHoB
MPOKypaTypsl, MPAaBOOXPAHUTENBHBIX OpraHOB, OpPraHoB 0€30MacHOCTH, OT
rocyJapCTBEHHbIX  HHCIEKTOPOB  Tpyda  INpH  OCYUIECTBJIEHHUH UMHU
rocyJapCTBEHHOrO0 Hai3opa M  KOHTpois 3a COOJIIOJEHHEM  TPYIOBOIO
3aKOHOJATENbCTBA UM  HMHBIX  OpPraHoB,  YIIOJJHOMOYEHHBIX  3alpalldBaTh
HH(MOpMaIHI0 0 pabOTHUKAX B COOTBETCTBUH C KOMIIETEHUUEHN, [TPEAYCMOTPEHHOM
3aKoHOJaTebcTBOM Poccuiickoit denepauuu (1pu 3T0M MOTUBUPOBAHHBIN 3aIIpoC
JIOJDKeH BKJIOYaThb B ce0s yKazaHMe LeNM 3alpoca, CChUIKY Ha IpaBOBbIE
OCHOBaHHMS 3ampoca, B TOM YHUCIE NOATBEPXKAAOLIUe IOJIHOMOYHUS OpraHa,
HampaBHBIIIEro 3arnpoc, a TakXKe NnepedeHb 3anpalinBaeMoil HHpopMaLun);

[lepenaya mepcoHaNbHBIX NAaHHBIX pPabOTHHKA KPEOUTHBIM OpraHU3aLMsM,
OTKpBIBAIOLIMM M OOCIYXHBAIOLIUM IUIATEXHbIE KapTbl Uil HAa4HUCIICHUS
3apabOTHOM IJIaThI, OCYLIECTBIISIETCS 6€3 ero corjacus B CIeQyIOUIUX ClydasX:

- JIOTOBOp Ha BBIMYCK OAHKOBCKOM KapThl 3akjroyajcs HalpsMylo C
pabOTHUKOM U B €ro TE€KCTe MpPedyCMOTpPEHbl MOJIOKEHMS, MpeayCMaTpUBaroLIne
nepenavyy Pabotonarenem nepcoHanbHbIX JaHHbIX paOOTHHKA;

- Hanuuve y Paboroparesnss NJOBEpEeHHOCTHM Ha NpeACTaBl€HHE HUHTEPECOB
paboTHHMKA MpHU 3aKJIIOYEHHUH OroBOpa C KpeIUTHOW OpraHu3alued Ha BBIMYCK
0aHKOBCKO# KapThl U ee MocieayroueM o0ciyXuBaHuH;

- COOTBETCTBYIOLIas opMa U cucTema OIjiaThl TpyAa NponucaHa B TPYI0BOM
JIOroBOpeE.

VII. JOCTYII K IEPCOHAJIBHBIM JIAHHBIM PABOTHHUKA

1. Ilepconaneuble panHeie B MAOVY JIO JHOCIU moryt oOpabarbiBaThCs
TOJIBKO YIIOJTHOMOUYEHHBIMHU B YCTAHOBJIEHHOM Mopsiake PaboTHHKaMH.

Pa6otHuku nonyckatorcs B MAOY J10 AFOCII k 06paboTke mepcoHabHBIX
JAHHBIX TOJIBKO MPUKA30M JTHPEKTOpA.

HJoctynm K nepcoHaqbHBIM JaHHBIM pabOTHHKA HMEKT COTPYIHUKH
Pabotonarensi, KOTOpbIM mNepcOHaNbHbIE OaHHbIE HEOOXOOWMMBI B CBSI3U C
MCIIOJIHEHHEM UMHU TPYIOBBIX 00s13aHHOCTEH COTJIaCHO MEPEYHIO JTOKHOCTEH.

Pabotnuky, ponymenHHsle B MAOY O [IOCII k o6pabotke
MIEPCOHANIBHBIX JaHHBIX, HMEIOT MpPaBO MPUCTYNATh K paboTe ¢ MePCOHAIBHBIMU
JAaHHBIMU TOJIBKO IOCJI€ O3HAaKOMJIEHHUS MOJ JIMYHYK) POCIHHUCH C JIOKAJbHBIMU
HOPMAaTHBHBIMH aKTamH, periaaMeHtupyommmu B MAOY J10 JHOCIL o6pabotky
IT1H.

Pabotnuky, ocymecteastoume B MAOY 1O IOCII o6pabotky
NEPCOHANIBHBIX JAHHBIX, JOJDKHBI 1eHCTBOBATh B COOTBETCTBHH C JOJIXKHOCTHBIMH
UHCTPYKUHUSAMM, perlaMeHTaMH M APYTMMH paclopsOUTENbHBIMH JTOKYMEHTAMH
MAOY OO AIOCII, u cobmopmare TtpeboBanus MAOY JO JHOCHI mo
COOJIIOIEHUIO peXXKrUMa KOHGHUIEHIIHATBHOCTH.

KonupoBaTb M JenaTe BBIMUCKH [EPCOHANBHBIX MOAHHBIX pPabOTHHKA
pa3peluaeTcs MCKJIIOYUTENBHO B CIYXEOHBIX LeNsX ¢ MHUCbMEHHOro pa3pelleHus
HavaJIbHUKa OTlIeJia KaJpoB.

2. IlpaBo mocTyna K NepCcOHaJbHBIM JaHHBIM paboTHHKOB B MAOY J1O
JIOCI umerot:

- Hupextop MAOY J1IO IHOCII

- 3amectutenb nupekropa no CMP



- 3amecTuTesb qupekTopa no YBP

- PaboTHUK OoTnENa KaapoB

- 'naBHEI# Oyxrantep

- Byxranrep, ocyliecTBIsIOUINHA pacyeT 3apabOTHOM MJIaThl

- VYNo/NHOMOYEHHBIH COTPYJHUK, Ha3HAYEHHbIA IIPUKa3OM  JHPEKTOpa
MAQY JIO OIOCIL orBeTcTBeHHBIM 32 00pabOTKy NEpCOHANBHBIX NAHHBIX H
OpraHU3alMI0 UX 3aLLUTHI

- caM pabOTHHUK, CYObEKT NEPCOHANBHBIX JaHHBIX

- npyrue cotpyniukd MAOQOY JIO OIOCI ¢ caHkuuum AOUpeKTopa IMpu
BEITTOJITHEHUH HMH CBOHUX CJTY)X€OHBIX 00513aHHOCTEMN

3. INoaueiit nepeuens cotpyaHukos MAOY IO JHOCIL, umeromux noctyn
K TEPCOHAJLHBIM JaHHBIM PabOTHUKOB, FOTOBUTCS HAa4YaJIbHUKOM OTZAENa KaIpoOB
no ¢opme, npuBeaeHHoi B Ilpunoxenuun Ne5 k Hactosimemy IlonoxeHwuto,
yTBepxaaetcs aupekropom MAOY IO HIOCIL, u perynspHo oOHOBiIAETCS IO
Mepe W3MEHEHHs IUTaTHOro paclnucaHus WIM TeKy4Ykd KanapoB. [lepedeHs
cotpynaukos MAQOY J10 JHOCIL, uMeromux AOCTYI K NMEPCOHAIBHBIM JaHHBIM
paboTHHKOB, oopMmisieTcs B kadecTBe [IpunoxeHus k HacroseMy [lonoxeHnuro.

4. B uensx BBIMOJHEHHUS MMOPYYEHHOTO 3aJaHus U HAa OCHOBAaHUM CIy)KeOHOH
3alMCKU C TOJIOKUTENBHOM pe3osolueil TupekTopa, MOCTYN K MNepCOHAIbHBIM
JaHHBIM paOOTHHKA MOXET OBbITh MPEJOCTaBI€H UHOMY COTPYAHHUKY, JOJKHOCTH
KOTOpPOro He BKJItoueHa B [lepedeHb N0KHOCTENH COTPYAHUKOB, UMEIOLLUX AOCTYI
K NepcoHaNbHBIM AaHHBIM pabotHuka MAOY IO AIOCIL, u koTOpeIM OHH
HeoOXOAUMBI B CBSI3U C UCIIOTHEHHUEM TPYIOBBIX 00s13aHHOCTEH.

5. Bce coTpynHHMKH, CBsi3aHHbIE C MOJy4YyeHUEeM, OOpabOTKOM W 3alIUTOH
MEpPCOHANBbHBIX JAHHBIX, 00s13aHbl MoAMUcaTh 00s3aTENbCTBO O HepasIriallleHUU
MepCOHANbHBIX TaHHBIX paOOTHUKOB.

VIII. IPABA U OBSI3AHHOCTHU PABOTHHUKA

1. PaboTtHuk 006s3aH nepepaBarh PaboTomaTento WM €ro mpencTaBUTENIO
KOMIUIEKC IOCTOBEPHBIX, JOKYMEHTHUPOBAHHBIX MEPCOHANBHBIX AAHHBIX, COCTaB
KOTOpBIX YCTaHOBJIEH TpynoBeIM koaekcoM P®, Hactosiuum IlonoxeHueM u
[IpaBunaMu BHYTpEHHEro TPYAOBOTO pacnopsaka, npuHiateiMu B MAOVY J10
JIYOCIILI.

PaboTHHK noKEH CBOEBPEMEHHO B CPOK, He MpeBBIIIAOIINN MATH pabodux
aHel, coobmats PaboTonatento 06 U3MeHEHHH CBOUX MEPCOHANBHBIX JaHHBIX.

2. B nensx obecniedyeHus 3alUThl MEPCOHAIBHBIX NAHHBIX, XPAHALIUXCA Y
Pabotonarens, paboTHUK UMeeT MpaBo:

- Ha nonnyro nHpopMaumio 06 cBOMX MEpPCOHANBHBIX AaHHBIX U 00paboTKe
3TUX JAaHHBIX; Ha CBOOOAHBIA O€CHiaTHBIM AOCTYN K CBOHMM IE€PCOHAIbHBIM
JNaHHBIM, BKJIOYas IpaBO Ha MOJIydeHHE KOMHUHM mro00W 3amucu, conepxallen
IEpCOHAJIbHbBIE JaHHbIE pAaDOTHHUKA, 332 UCKIIIOYEHUEM CITy4aeB, MPeayCMOTPEHHBIX
denepalbHBIM 3aKOHOM.

CeeleHHsT O HaJIMYUM NEPCOHAIBHBIX JaHHBIX JOJOKHBI  OBITH
MpeAoCTaBleHbl pPabOTHUKY B IOCTyNnHOH ¢opMe, WU B HHX HE OJIKHEI
COIEpXaTbCA IE€pCOHANIbHBIE [aHHblE, OTHOCSLIMECS K JPYrHM CyObeKTam
NIEPCOHAJIbHBIX JaHHBIX.

- Ilonmyyate ot PaboTomatens cBelleHUs O JMLAX, KOTOPble UMEIOT JOCTYIl K
NepCOHANBHBIM JIAHHBIM HJIM KOTOPLIM MOXET OBbITh MPENOCTaBJICH TaKOM JAOCTYII;



nepedeHb 0OpabaThiBaeMbIX MEPCOHANBHBIX AAHHBIX W MCTOYHMK HX MMOJIyY€HHS;
CpOKH 00pabOTKH MEepCOHANbHBIX HAHHBIX, B TOM 4YMCJIE CPOKM WX XpaHEHHSs,
CBEJIEHUS O TOM, KAKH€E IOpHUAHUYECKHE MOCIeACTBHS IS CyOBeKTa MepCOHaIbHbBIX
JAHHBIX MOXET IOBJIEYh 32 c000it 06paboTka ero NepCoHaNbHbIX JaHHBIX.

- OnpenenuTh CBOMX MpeNCTaBUTENEH Ul 3alLUUTHl CBOUX IE€PCOHANBHBIX
JNAHHBIX.

- TpeGoBaThb MCKIIOYEHWS MM HCIpPaBIEHUS HEBEPHBIX MM HEMOJHBIX
MepCOHANBHBIX JaHHBIX, a TaKXe J[JaHHbIX, 00pabOTaHHBIX C HapylLICHHEM
TpeboBanuii Tpynosoro kogekca P® uiu uHoro genepanbHOro 3aKoHa.

- Tpe6oBaTh YTOYHEHHS CBOMX MEPCOHAIBHBIX NAaHHBIX, UX OJIOKUPOBaHHS
HJIM YHUYTOXXEHHS B ClIyyae, eCJIi [epCoHalbHble JaHHbIE SBISIOTCS HEMNOJIHBIMH,
yCTapeBIIMMH, HEJOCTOBEPHBIMH, HE3aKOHHO MNOJy4Y€HHBIMH HIIM HE SBJSIOTCH
HeOOXOAMMBIMHM JUIsl 3asiBJIeHHOM uenu oOpaboTKH, a Takke IpUHHUMATD
NpeayCMOTPEHHbIE 3aKOHOM MEpBI MO 3alUTe CBOUX IpPaB.

- Ilpu otka3ze PaGotonarenss HCKIIOYUTH WM UCIPABUTH [€PCOHAJIBHBIE
JaHHble paOOTHHKA OH UMEET MpaBo 3asiBUThH B MUCbMEHHOH dopme Paboronaremto
0 CBOEM HECOTJIAaCHH C COOTBETCTBYIOIIMM OOOCHOBAaHHWEM TAKOI0 HECOIJIacHsl.

- TlepcoHanbHble gaHHBIE OLIGHOYHOrOo XapakTepa pabOOTHHUK HMeEET MpaBo
JOTIOJTHUTD 3asiBIICHUEM, BbIPAXarOIIUM €ro COOCTBEHHYIO TOUYKY 3PEHHUS.

- TpebGoBarb u3BeuleHus: PaboromareneM Bcex JIUL, KOTOPbIM paHee ObLIH
coo0lIeHbl HeBEpHbIE UJIM HEMOJIHbIe NepcoHalbHble JaHHble paboTHHKaA, 000 BCeX
MPOU3BEAEHHBIX B HUX UCKIIFOYEHUSIX, UCTIPABIEHUSAX U JOMOJHEHUSX.

- O6GxanoBaTh B cyje JtoOble HeNpaBOMEpHbIE AEHCTBUS UM Oe3neiicTBUe
Pa6oronarens npu o6paboTke U 3alUTe ero MNepCcoHaNbHbIX JaHHBIX.

3. Ecnu paboTHuk cuuTaeT, yTo PaboTonarens ocyuiecTsiaser o6paboTKy ero
MEPCOHANIBHBIX  JAaHHBIX €  HapyuieHWeM  TpeOoBaHMi  denepalbHOro
3aKOHOJaTeNbCTBA UM UHBIM 00pa3oM HapyllaeT ero rnpasa U cBoOObI, pabOTHUK
BpaBe oOanoBaTh  AeiicTBUA  unu  Oe3peiictBue  Pabotomatens B
YIIOJTHOMOYEHHBIN OpraH Mo 3alllUTe NpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WU
B Cy1e0HOM NopsKe.

PaboTHUK MMeeT NMpaBO Ha COXpPaHEHUE U 3alIUTY CBOEH JUYHON U ceMelHOM
TalHbl, Ha 3allMTy CBOMUX IpaB M 3aKOHHBIX HMHTEPECOB, B TOM YHCIE Ha
BO3MEILIEHHE YOBITKOB M (WJIM) KOMIIEHCALIMIO MOpPAJIbHOrO Bpela B CyIdeOHOM
NOpsIIKE.

Bo Bcex citydasix oTka3 pabOTHUKa OT CBOUX IIpaB Ha COXpaHEHHE U 3aIUTY
KOHOUICHIMAIIBHOCTH  €ro  IEepPCOHANbHBIX  JAHHBIX  HEAEHCTBUTENEH M
IOpUIMYECKH HUUTOXEH.

IX. 3BAIIUTA NIEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB

1. MAOY O HOIOCII o6s3aH0 mpu o0paboTKe MepCOHANbHBIX JAaHHBIX
NIPUHUMATh HEOOXOAHMbIE OpPraHU3aLMOHHBIE U TEXHUYECKHE MEphl AJIS 3allUTHI
TIEPCOHAIBHBIX JAaHHBIX pabOOTHUKOB OT HENpPaBOMEPHOrO0 MIIK CJIy4ailHOro
NOCTyNa K HHM, YHUYTOXEHHUS, H3MEHEHHs, OJIOKMPOBAHHS, KOIHPOBAHUS,
pacrnpoCcTpaHeHusi NEPCOHANBHBIX NAHHBIX, @ TakXe OT WHBIX HeNpaBOMEPHBIX
NeHACTBUH.

3amuTe NoAJIeXKHT:

- UHQOpMaUHUs O MEePCOHANBHBIX HAaHHBIX pabOTHHKA, CoAepKalascs Ha

OyMaXKHbIX HOCUTEJIAX;



- IOKYMEHTEI, COZIEpXKalllie epCOHaNIbHbIE TaHHbIE PaDOTHHKA;

- MMepCoHaNIbHbIE TaHHbIE, COAEPIKALIMECS Ha INMEKTPOHHBIX HOCHTEIIAX.

2. OO6wyr0 OpraHM3alMio 3alUThl MEPCOHANBHBIX MAAaHHBIX pPabOTHHKOB
OCYLUECTBISET  OUPEKTOP, PabOTHHK OTHAeNa KaapoB, INIaBHBI Oyxranrep
COTPYAHHUKH, YIOJHOMOYEHHbIE MpUKa3oM aupekropa B MAOY JO JAIOCLI
OCyLIeCTBIATh 3auTy [1/IH.

JlupexTop OoTBeuaeT 3a BBeaeHHe U ocyuiectBienne B MAOY J1O JHOCHI
pexrMa KOH(MHMIESHIHATbHOCTH NMEePCOHANBHBIX NAaHHBIX, a TAKXKE 3a oOecleyeHue
HE0OXOAUMBIX MaTepUabHO-TEXHUYECKUX  YCJIOBHHM [UIS  COXPaHHOCTH
nepcoHanbHbIX AaHHBIX (Hanuune B MAOY J1O AIOCI cnienyanbHO OTBEAEHHBIX
3aMHUpalOLIUXCsl JKeNe3HbIX IWIKaoB [UIsl XpaHEHUs [NOKYMEHTaluH, HaJlu4yue
QHTUBHUPYCHBIX M  AHTHXAKEPCKHX MpOrpaMM, OpraHu3aluio  o0ydeHHs
COTPYIOHHKOB OTHAeJia KaJApoB TpeOOBaHUSM POCCHUHCKOrO 3aKOHONATEJIbCTBA B
ob6nactu 0b6padotku I1/H).

PaboTHHK OoTAENa KaApoB o0ecreyrnBaer:

- OsHakomiieHHe pabOTHUKOB MOJ pocHUCh c HactosawuM [lonoxenuem,
NpuKa3aMd M HMHBIMM BHYTPEHHUMH JIOKaJbHBIMH HOPMAaTHBHBIMU aKTaMH,
pEryJIUPYIOIIMMH 00paboTKy M 3alMTy MepCcOoHANbHBIX NaHHBIXx B MAOY O
JIFOCILI.

- HctpeboBaHue C COTpYOHHUKOB IHCBMEHHOrO corjacusi Ha o0OpaboTky
NEPCOHANIbHBIX TaHHBIX.

OO6wuii  KOHTpoNb coOntoneHuss paboOTHUKaMU Mep MO  3alluTe
NEPCOHANIbHBIX TAaHHBIX paOOTHUKOB.

- XpaHeHue JIMYHblE JeJ1 W JOKYMEHTOB, COAEpXKalluX MEePCOHAJIbHbIE
JNaHHble pabOTHUKOB, B 3amnMparonmxcs wkadax (ceidax), odecreurBarOUX
3alUTY OT HECAaHKLIMOHUPOBAHHOT'O AOCTYyTA.

- Bplgauy JMYHBIX J€N TOJIBKO MO MUCbMEHHOMY pa3pelleHHIo IHUpeKTopa
PYKOBOIUTENSAM CTPYKTYpHBIX MoApa3iefeHud (HampuMep, NpU MOArOTOBKE
MaTrepuasoB AJis aTTecTallud pabOTHUKA).

- He nmonyuieHue BblAauu JIMYHBIX JeJ Ha pabouyue MecTa pyKOBOIUTENEH
(1MuHBIE fea MOTYT BbIIaBaThCsl HA paboune MecTa TOJIBKO AUPEKTOpPY).

- KoHTpouib Bo3Bparta B oTzIen KaApoB B KOHIE paboyero IHs BCEX BBLAAHHBIX
paboTHUKaM JOKYMEHTOB, coaepxaiuid [1J]IH paboTHUKOB.

['naBHbIM Oyxrantep obecneynBaert:

- O6muMi KOHTpONIb COOMIOACHUS paOOTHUKAMH OYXTalITEpUU Mep IO 3allUTe
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